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1.001mue moJ10KeHus

1.1. TlpaBwia mosb30oBaHus OuOMMOTEKOH (manmee — IlpaBmia) rocyaapCTBEHHOTO
ABTOHOMHOTO TPO(ECCHOHANTBHOTO 00pa30BaTeIbHOTO yUpexkIeHus TroMeHCKo obmactu
«TIOMEHCKHUI KOJUICK MPOU3BOJICTBEHHBIX M COIMATbHBIX TEXHOJOTHI» (Hajee — KOJUICIK)
pazpabotanbl B COOTBETCTBUU C DenepanbHbiM 3akOoHOM OT 29.12.1994 Ne 78-®3 «O
oubnmmoreunom nene» (¢ uaMeHenmsmMu Ha 1 mas 2019 roga), IlpuMepHBIMH IpaBHIAMH
MOJIb30BaHUS OMOIMOTEKOM CPETHETO CIEUAIBHOTO YIeOHOTO 3aBE/ICHUS, PEKOMECHIOBAHHBIMU
IlenTpanpHOM OMOIMOTEUHO-UH(POPMAITMOHHOW KoMuccue MunobOpaszoBanus PO 05.12.2002 r.
(mucemo MunoOpazoBanus PO ot 17.12. 2002 r. Ne 27-54-727/14).

1.2. IIpaBuna moyib30BaHUsI OMOIMOTEKOM PErIaMEHTHPYIOT OOIIHMI MOPSIOK OpraHU3aIluu
00CITyKMBaHUS YATATENICH, TpaBa U 00SI3aHHOCTH OUOIMOTEKH U €€ YMTATEIICH.

2. qI/ITaTeJ'[I/I, HX IIpaBa, 00513aHHOCTH H OTBETCTBEHHOCTD

2.1. OOywuaromuecsi, MpenoJaBaTe)id W APyrue paOOTHUKHUKOJUICI XA HWMEIOT IPaBo
OecryiaTHO TMOJb30BaThbCsl OCHOBHBIMH BHUAAMU  OUOIMOTEUHO-MH(POPMAIIMOHHBIX  YCIYT,
NPEOCTaBICHHBIX OMOIMOTEKOM:

-[I0JTy4aTh MOJIHYI0 HH(POpMAIKIo 0 cocTaBe (OHIOB OMOINOTEKH Yepe3 CUCTEMY KaTajloroB
U KapTOTeK U JApyrue GopmMbl OMOINOTEUHOT0 HH(DOPMHUPOBAHMS;

-noxy4ath U3 QoHga OMONMOTEKH AJiE BPEMEHHOTO MOJb30BaHUs Ha a0OHEMEHTE JIH0ObIe
U3JIaHUs, HCOMyOTMKOBAaHHBIC JIOKYMEHTHI WJIH UX KOITHU;

-II0JTy4aTh KOHCYJIHTaTUBHYIO MIOMOIIb B TOMCKE U BHIOOPE HCTOUHUKOB MH(OPMALINU;

-POJITICBaTh CPOKHM TIOJB30BAaHUS JIOKYMEHTaMH MW WHGOpPMAINHMEd B YCTAHOBICHHOM
MOPSIIKE;

-I10JIb30BAThCSI ANIEKTPOHHBIMHU PECYpCaMu, HMEIOLITNMHUCS B OUOIIMOTEKE;

-OJTy4aTh KOHCYNBTAaI[MOHHYIO TIOMOIIb B pETUCTpalli U pPaboTe ¢ DIEKTPOHHBIMU
pecypcaMu, MMEIOIUMICS B OHOIMOTEKE, B COOTBETCTBHH C YCTAaHOBJICHHBIMH YCIOBHSIMH
JOCTyTa K HUM.

2.2 JIOTIOTHUTENbHBIE YCIYTH YUTATeId MOTYT TOJYYHTh 3a IJIaTy, COTJIACHO
JIeHCTBYIOIIEMY TIpeiicKypaHTy. [lepedeHb NOMONMHUTENBHBIX IJIATHBIX YCIYT U UX CTOMMOCTH
pa3pabaThIBAOTCS KOJUIEKEM U YTBEPKIAOTCS IPUKA30M JIUPEKTOPA.

2.3. ObyuaromumMces Ipyrux o0pa3oBaTeIbHbIX OpraHU3aIii, CIIEIMATUCTaM OpTaHU3aIHiA
HE3aBUCHMO OT OPTraHU3aIlMOHHO-TIPABOBOW (POPMBI MPENOCTABISIETCS MPABO OOCITYKUBAHHS B
YUTATHLHOM 3alie OMOIMOTEKN Ha TUIATHOW OCHOBE.

2.4. JIuna, yka3aHHBIC B 1. 2.3. O€CIIaTHO MOJIB3YIOTCSI OCHOBHBIMH BHUAAMHU OMOIMOTEYHO-
6ubnuorpaguUecKuX yciyr:

- monHoW wHpopmammeir o cocrtaBe (oHma OUOIMOTEKHM Uepe3  CIPaBOYHO-
6ubnuorpaduueckuii annapat OUOINOTEKY;

- KOHCYJIbTAI[AOHHOH ITOMOIIBI0 B MOMCKE M MOAO0PE W3IaHWH M HHBIX MaTEPHAJIOB W3
dona 6UOINOTEKH;

- DJIGKTPOHHBIMH pECypcamMH, HWMEIOIIUMHUCS B OHONHOTEKE, B COOTBETCTBUU C
YCTaHOBJICHHBIMHU YCIOBHSIMH JTOCTYTIA K HHM.

2.5. UnraTtenu o0s13aHbI OEPEKHO OTHOCUTHCS K KHUTaM, JIPYTHM IIPOU3BEICHUSAM IeYaTH 1
WHBIM MaTepuajam, MOJydeHHbIM U3 (hOHIAOB OMOTMOTEKH; BO3BpAaIlaTh WX B YCTAHOBJICHHBIE
CPOKH, HE BBIHOCHUTh HMX W3 IOMEIICHWH OWOJIMOTEKW, €CIIM OHHM HE 3aperHCTPHPOBAHBI B
YUTATEIHCKUX (DOPMYISIpax WIU JIPYTHX YYETHBIX TOKYMEHTaX; HE JelaTh B HUX IOMETKH,
MOTYCPKUBAHUS, HE BBIPHIBATH M HE 3aru0aTh CTPAHUIIBI, HE JOIMYCKaTh IApanmvuH W JPYTHX
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nedeKToB ayAuo, BUIEO, JIEKTPOHHBIX HOCHUTEJEH; OTPHIBATh WM UHBIM CIIOCOOOM TOPTUTH
HITPUXKOJIBI, HE HAPYIIaTh PACCTAHOBKY B (DOHIAX OTKPBITOTO JIOCTYIA; HE BEIHUMATh KaPTOYKU
U3 KaTaJoroB U KapTOTEK.

2.6. Ilpy monmy4eHHMH NUTEpaTypbl YATATENIH JOJDKHBI THIATEIBHO MPOCMOTPETh KaXKI0E
W3IaHNEe W B CiIydyae OOHApYKEHHsI KaKUX-TO Je(PEeKTOB COOOMHTh 00 3TOM pPabOTHUKY
OMOIMOTEKH, KOTOPBIM cenaeT Ha KHUIE COOTBETCTBYIOIIME MOMETKU. B mpoTruBHOM cityuae
OTBETCTBEHHOCTb 32 MOPUY KHUT HECET YUTaTellb, OJIb30BaBIIUIICS U3AHUEM MTOCIEAHHM.

2.7. ExeronHo, B Havaje y4eOHOTO roJla, YATATEIH O0s3aHbl MPOUTH MEPEPErHCTPAINIO C
NpeIbsBICHUEM BCEW YHCIALICcs 3a HUMU JuTepaTypbl. UuTarenu, He pacCUMTaBIIHUECS C
OMOMMOTEKON K Hadaly CIEAYIOMIEro y4eOHOTro rojla, CYUTAIOTCS TOJDKHUKAMU U OMOJIIMOTEKOU
HE 00CIIY>KMBAIOTCS JI0 MOTAIlIeHUs UX 3a/10JDKEHHOCTH.

2.8. UuTarenu He MMEIOT MpaBa OpaTh JIUTEpATypy Ha YyKOW YUTATeNbCKUU Gopmyisip. B
Clly4yae HapyUIeHHs 3TOTO MpaBUjia, YUTATENH JIMIIAIOTCS MpaBa MoJIb30BaHUsA OMOIMOTEKON Ha
CPOK, OIIPEAEISAEMbII aIMUHUCTPALIUEN KOJUIEIKA.

2.9. Ilpu BeIOBITHM U3 KOJJIEAXKA, ODOPMIICHUH aKaJeMHUYECKOTr0 WM JIEKPETHOTO OTITYCKa,
IpY TIEpEeBO/JIE C THEBHOT'O OTAEICHUS HA 320YHOE YUTATEIH 00s3aHbI BEPHYTh B OMOIMOTEKY BCe
YHUCISIINECS 38 HUMU U3JJaHUSl.

2.10. Yurarenu o0si3aHBI COONIONATH MpaBWIA TOJIB30BaHUS OuONMoTekoil. IIpuunHenue
yiiepba KOMIIEHCHUPYETCSIB pa3Mmepe, ycTaHoBiIeHHOM IlpaBmiamu, a Takke HECYT HHYIO
OTBETCTBEHHOCTD B CITydasiX, IPEAYCMOTPEHHBIX JEHCTBYIOIINM 3aKOHOAATEIIbCTBOM.

2.11. Yurarenu, OTBETCTBEHHBIE 32 YTPATy WM MOBPEKICHUE U3JaHUl, 005S3aHbI 3aMEHUTH
WX TAaKUMU KC W3IAHUSIMH WU KOMUSMH, IPU3HAHHBIMU OMOJIMOTEKOH PaBHOIICHHBIMH, a IPHU
HEBO3MOKHOCTH 3aMEHBI — BO3MECTUTH PEajbHYI0 PHIHOUYHYIO CTOMMOCTH M3JaHHs IO LIeHaM,
JIEUCTBYIOIIMM B JaHHOM MECTHOCTH Ha JIEHb BO3MEIIEHUs yuiepOa myTéM T0OpOBOJILHOTO
B3HOCA YKa3aHHOW CyMMBbI B KacCy KOJUIE KA.

2.12. 3a moBpexIeHWE W yTpaTy U3JaHUHA HECOBEPIIECHHOJIETHUMH YUTATEISIMH
OTBETCTBEHHOCTh HECYT UX POAUTEIH (MHbIE 3aKOHHBIE MPECTABUTEIN).

3. IIpaBa u 00s13aHHOCTH OMOJINOTEKH

3.1. bubnuoTreka B CBOEH AEATEIBHOCTH O0ECIIEUMBAET PEAN3ALUIO BhIIETEPEUNCIEHHBIX
IIpaB YUTATEIICH.

3.2. bubnuoreka o0s13aHa:

-UH(QOPMUPOBATh YUTaTENIE 000 BCEX BUAX MPEIOCTABIIEMbIX OMOINOTEKON yCIIyT;

- o0ecrieuynBaTh YUTATENISIM BO3MOXKHOCTb 0JIb30BaThCs BceMH (hoH1aMU OMOINOTEKY;

- TONYJISIPU3UPOBATh CBOM (POHABI M TPEAOCTABISIEMbIE YCIYTH, pa3BUBaTh U MOOIIPSTH
UHTEpEC K JUTEpaType;

- COBEpIICHCTBOBaTh  OMOMMOTEYUHOE U HMHQPOPMAIMOHHO-OMOIMOrpaduieckoe
oOcITy’)KnBaHUe yuTaTesel, BHEAPSsS KOMIBIOTEPU3AIMIO U TIepe0BbIe TEXHOJIOTHH;

-00ecneunBaTh BRICOKYIO KYJIBTYPY OOCITYKUBAHHS,

-OKa3bIBaTh [TOMOILb YATATEISIM B BEIOOpE HEOOXOIUMBIX JOKYMEHTOB;

- TIPOBOJUTH YCTHBIE KOHCYJBbTAIIWH, MPEIOCTABISISI B TOJIH30BAHNE YUTATENSM KaTaJlOTH,
KapTOTeKH M  HMHble (QOpMbl HHPOPMHUPOBAHUS, OPraHU3ysd KHIDKHBIE  BBICTABKH,
o6ubmuorpaduueckue 0030psl, «JIH1 HHGOpPMALIUU» U IPYTHE MEPOIIPUATHS;

-OCYIIECTBIIATh IOCTOSIHHBII KOHTPOJIb 3a BO3BpAIllEHUEM BBIIAHHBIX JOKYMEHTOB B
OMOINOTEKY;

- CO3/1aBaTh U MOJIEPKUBATh B OMOIMOTEKEe KOM(OPTHBIE YCIOBUS 7151 pabOThl UNTATEICH.

4. TlopsioK 3anMCH YuTATe/Iel B ONOIHOTERY
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4.1. Jlna 3anucu B OMOIMOTEKY YUTATENb 00s13aH MPEAbIBUTH JOKYMEHT YIOCTOBEPSIOIINMA
JMYHOCTH (MAcnopT- pabOTHUKH KOJUIEHXKa, CTYACHT OYHON (OpPMBI 00YUEHUSI — CTYACHUYECKHMA
OuyeT, CTyACHT 3a04HOI (hOpMBI 0OYyUCHHUS — 3aUETHYIO KHIDKKY, HHBIE 00YJaIOIIHECs] —KOIHUIO
NprKa3a O 3aYMCIICHUH B KOJUICIK, macropT). Ha sToM ocHoBaHuMM paOOTHUK OHOIMOTEKH
3aIOJTHSACT YUTATEIbCKUN GOPMYJIISIp U APYrHe YIETHBIC TOKYMEHTHI

4.2. Ha crtyaeHTOB HOBOTO Habopa 4HTaTeNbCKUE (POPMYISpPHI MOTYT 3alOJHATHCS Ha
OCHOBaHHHM IPUKa3a O 3a4MCICHUH B KOJUIEIDK C MPEAbSIBICHHEM I1acopTa.

4.3. Tlpu 3amucu B OHOIMOTEKY YWTATENb JOJDKCH O3HAKOMHUTHCS C HACTOSIIMMHU
[lpaBunaMu ¥ TOATBEPAMTH 0053aTENBCTBO 00 WX BBINOJIHEHHHM CBOCH IOJNKCHIO B
YUTATEIHCKOM QOpMYIIsipe.

5. l'[paBmIa 0JIL30BaHHUS A00HEMEHTOM

5.1. 3a KaxapIii MOTYyYCHHBIM Ha aOOHEMEHTE PK3EMIUIAP M3JaHHUS YHUTATEIb CTaBUT AATy
IOJIy4EHHs], 1aTy BO3BPALIEHUS U PACIHCHIBAECTCS B KHMXKHOM (hOpMyJIsipe, KOTOpPbIi pabOTHUK
OMONMMOTEKH BKJIAABIBACT B €ro 4HTaTeslbckuil (opmyisip. Ilpm Bo3BpamieHUHM IUTEpaTyphI
KHUKHBIN (DOpMyYJIsip BBIHUMAETCS M3 YUTATEIbCKOrO (OpMyJisipa U BKJIAJbIBAETCS B KapMalleK
KHUTH. DQOpPMYISIpBl SBISIOTCS JOKYMEHTaMH, YIOCTOBEPSIOUIMMH (DAKT BBIAAYM U CHAYH
U3IaHUH.

5.2. Cpoku TmO0nb30BaHMsI JOKYMEHTaMHU JUIsl pa3jiMYHbIX KaTeropuil uyurareien u
KOJINYECTBO BBIIABAEMbIX W3JaHU Ha aboHEMeHTe ompezaesnsercs AUPpQPepeHIUPOBAHHO, U
(buKcHUpyroTCS B ITpaBUIIaX MOJIb30BaHU:

-ydyeOHas JuTepaTypa A CTYIACHTOB OYHOTO OTAENCHMs BBIJAETCA Ha CEMECTp WIM Ha
y4eOHBI TOJ B KOJUYECTBE, OINPEACISIEMOM B COOTBETCTBHHM C Y4YeOHBIMH IUTaHAMH H
00pa3oBaTebHBIMU IPOrPaMMaMH;

- yueOHas uTepaTypa Uil CTYACHTOB 3209HOTO OT/AEJICHUS BBIJACTCS NMPHU UX HAIMYMH HA
Cpok 1 Mecs1l B KoJInyecTBe He OoJiee IMATH SK3EMIUISIPOB €JMHOBPEMEHHO;

- Hay4yHas JIMTepaTypa BeIIAETCSA HA CPOK JIO OJHOTO MecAlla U He OoJiee MATH IK3EMIUIIPOB
€/IMHOBPEMEHHO;

- XYyJO’KE€CTBEHHas JHUTepaTypa BBIIAETCS B KOJMWYECTBE HE Oojiee JBYX 3K3EMIUISPOB Ha
cpok 10 15 gueit.

- JIUTepaTypa TMOBBIIIEHHOTO CIpoca, UMerouiascs B OuOIMOTEKE B HEIOCTATOYHOM
KOJINYECTBE HK3EMIUISIPOB BBIJAETCS CPOKOM 10 3 JHEH, OOCIy)KHBaHUE MPOU3BOIUTCS I10
HMPUHLNITY "KPAaTKOCPOUYHOTO aboHEeMeHTa" OecIIaTHO.

5.3. YuTarenu MOryT HPOJIUTh CPOK MOJIb30BAHUS BBITAHHBIMHM W3JIaHUSAMHU, €CIM Ha HUX
HET CIpOoca CO CTOPOHBI APYTUX YHUTATENIEH.

5.4. JIokyMeHTHI JJIl UCIOJb30BaHUS HA TPYIIOBBIX 3aHATUSAX BBIJAIOTCA Ha aOOHEMEHTE
IpU TNPEAbSIBICHUN CTYJEHYECKOro Ouiera NeKYpPHBIM  CTYJE€HTOM WM IOJ PACIUCKY
npenojaBarento. OTBETCTBEHHOCTh 32 JIMTEPATYpPy, HOJIYUEHHYIO Ha TPYIIIOBBIE 3aHATHUS, HECET
IpernojaBaTeslb COBMECTHO C JIEXKYPHBIM CTYJE€HTOM TI'pYIIIIbI.

5.5. He moxnexxaT Bbljaue Ha JOM: TEKyIlas MEpUOAMKA, PEAKHE U IIEHHbIe KHUTH, a TaKKe
NOCIEAHUM WM €IMHCTBEHHBIM 3K3eMIULp W3JaHus, XpaHsumerocs B ¢oHzae. B ciaywyae ux
BBIJIaUM C YUTATENs B3UMAETCs 3aJI0T, CyMMa KOTOPOTO 3aBUCUT OT LIEHHOCTH M3/1aHusl.

5.6. 3anpeniaercs nepenaBatb OMOIMOTEUHBIE U3/IAHUS M MHBIE MaTepUabl APYTroMy JIUILY
6e3 npenBapuTeIbHOTO NepeoPOPMIICHHS X Ha APYTOi YNTATEIbCKUI GopMyIsp.

5.7.  IlpenongaBaTensiM-COBMECTHTENSAM,  CIyHIaTeIsIM  MOJATOTOBUTENBHBIX  KypCOB
JaUTEepaTypa BBIIAETCS TOJIBKO B YUTAJILHOM 3ajie MJIM TOJ 3aJI0T, CyMMa KOTOPOTO 3aBUCHT OT
LEHHOCTHU U3JaHUsl.

5.8. He paspemiaercst BXOAUTh B MOJCOOHBIN (QOHA ¢ CyMKaMH U MOPTQENIMH, HapyIlIaTh
TULIMHY U TOPSAJOK B MOMEIIEHUAX OMOIMOTEKH, 3aX0AUTh 0e3 paspelieHus Oubinorexkaps B
CIIy’K€OHbIE TOMELICHNUS KHUTOXPaHUITUILA.



6. HpaBn.}Ia MOJIb30BAaHUA YUTAJBHBIM 32J10M

6.1. Ilpu 3akaze U3JaHUN B YUTAIHHOM 3JI€ YATATEIH MPEIBIBIAIOT CTYACHYECKUNA OUIeT
WIM JOKYMEHT, YAOCTOBEPSIOIIMH JW4HOCTh. llpM TONyuyeHMHM W3JaHWS  YHUTATENb
pacruchIBaeTCs B KHHKHOM (OpMyIIsipe.

6.2. Uucno MOKyMEHTOB M MH(OPMAIMOHHBIX MaTE€PHUANIOB, BBIJABAEMBIX B UYUTAJIBHBIX
3ajax, Kak MpaBuIo, HE OrPAaHMYUBACTCS, 32 HCKIIOYCHUEM JIOKYMEHTOB MOBHIIIEHHOTO CIIPOCa.

6.3. l3pmanus, BblAaBacMble B YHTAJIBHOM 3aJie, MOTYT OBITh 3a0pOHHPOBAHBI 3a
ONpeAeNIEHHBIM YUTATENIEM HA ONPEIECIEHHBIN CPOK.

6.4. DHIUKJIONEINH, CIIPABOYHBIC M3JaHUS, PEIKUE M IICHHBbIC KHHWTH, a TAaKXKe W3TaHUs,
MOJy4YEHHBIEC IO MEXOUOIMOTEUHOMY a0OHEMEHTY, BBIIAIOTCS TOJIBKO B YUTAIBHOM 3aJI€.

6.5. He pa3pemraercs BXOAUTh B YHTAIBHBIN 3aJ1 C JIMYHBIMU M OMONMOTEUYHBIMH KHUTAMH,
KypHaJaMH, ra3eTaMu U JPYTUMH IeUYaTHBIMH MaTepHajaMH, MOCeaTh OMOIMOTEKY B BEpXHEH
OJIeKIe.

6.6. BEIHOCUTD JTOKYMEHTHI U3 YWTAJILHOTO 3ajia 0e3 paspemieHus: paboTHHKAa OMOITMOTEKH
3ampemieHo. B ciiyyae HapymieHus 3TOTO TpaBuWiia, YUTATENHM MOTYT OBITh JIMIIEHBI IpaBa
MOJIb30BaHUsI OMOIMOTEKOH Ha CPOK, ONPEACIIAeMbIi aIMIHUCTPALUEH KOJIIeIKa.



